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How to Post in the NYCNEN Google Group 
Updated 06.07.2016 

 
1. Visit the NYCNEN Google Group page: https://groups.google.com/forum/?hl=en#!forum/nycnen 

a. You must be logged in with the email address where you receive NYCNEN emails.  
b. If you have a different email address logged in on your computer, you may not be able to access 

the Google Group page. 
 

2. If you cannot access the Google Group with the email address where you receive NYCNEN emails, 
please email us at nycnenadmin@gmail.com and we will help you troubleshoot so you can have access. 

a. Please note: certain email addresses will not work with Google Groups. For example, Teachers 
College email addresses do not have Google group access even though they are based in gmail. 
Other non-gmail email addresses may also have problems, especially if they are through an 
organization and not a public email company. 
 

3. Once you are logged in, you will see the following home page of the Google Group: 
 

 
 

4. You can scroll down to see past posts: 
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5. You can also use the search box above to look up past posts. For example, when typing in “meeting 
minutes”, we got the following past posts. 
 

 
 

 
 
 
 

6. To post something new, click on the red button that says “New Topic”.  
 

 
 



3 
 

 
7. You must fill out the Subject and Body of the posting. You can format and add attachments just like an 

email address.  
 

 
 

8. Click on the “Post” button to publish. 
 

 

Body 


